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ISSUE

Whether or not to approve modified and new job descriptions and the District’s Authorized
Classifications, Positions and Salary Grades.

RECOMMENDED ACTION

Adopt Resolution No. 12-07- , Amending Exhibit A of Resolution No. 12-02-0032, and
Approving Modified and New Job Descriptions and the District’s Authorized Classifications,
Positions and Salary Grades.

FISCAL IMPACT

There is no additional fiscal impact as a result of this action.  Positions noted throughout this
report as authorized were also funded within the FY 2013 Operating Budget adopted on June 25,
2012.

DISCUSSION

Personnel Action Summary: This proposed action will result in the modifications to four existing
job descriptions (Chief Administrative Officer, Safety Specialist I, Safety Specialist II, and Senior
Safety Specialist), two new job descriptions (Legal Secretary and Network Operations Technician)
and a title change to one job description (Chief Counsel). The discussion also provides
justification for one additional Assistant Planner position, the elimination of the Route Check
Supervisor position and the addition of thirty-three (33) positions to the District’s number of
authorized positions adopted with Regional Transit’s FY 2013 Operating Budget, Resolution
Number 12-06-0101.

Changes to the total number of authorized positions associated with this item are reflected in the
Authorized Classifications, Positions and Salary Grades list (Authorized Positions List), attached
to the Resolution as Exhibit A, and the fiscal impact associated with these changes is reflected in
RT’s adopted FY 2013 Operating Budget. The modified and new job descriptions are attached to
the Resolution as Exhibit B.

Office of Chief Legal Counsel

During the FY 2013 budget preparation process, the Legal Department determined that the
required knowledge and abilities of the Administrative Assistant II classification does not
adequately reflect the required knowledge, skill and abilities of the level of administrative support
RT’s litigation team requires. Within the legal profession, this support generally is provided by a
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Legal Secretary familiar with both the clerical duties generally performed by Administrative
Assistants, in addition to possessing specialized knowledge of legal terms and procedures, court
procedures and requirements, and the ability to prepare and process legal documents. RT’s HR
Staff performed a job analysis with the Legal Department and the Job Evaluation Team and,
subsequently, created a new Legal Secretary classification to more accurately capture the
responsibilities of the position.

The FY 2013 budget eliminates the Legal Department’s vacant Administrative Assistant II position
and adds a new Legal Secretary classification, Grade 204, to the Authorized Positions List.  The
new Legal Secretary Job description is attached to the Resolution as Exhibit B.

The title of the Chief Legal Counsel classification is being superseded by the simplified title “Chief
Counsel.”  This title change is reflected in the Authorized Positions List and the modified Chief
Counsel job description is attached to the Resolution as Exhibit B.

Administrative Services Division

Staff recently conducted a benchmarking study of U.S. transit agencies to determine best
practices in structuring the Equal Employment Opportunity (EEO) reporting responsibilities and
found that the District’s EEO function should report directly to the General Manager. This new
structure ensures that the General Manager is involved and directly aware of complaints,
resolution of issues and compliance with all laws, policies and standard operating procedures.

This structural change created a need to review and modify the Chief Administrative Officer/EEO
Officer's job description to eliminate the EEO functional responsibilities. The modified Chief
Administrative Officer job description is attached to the Resolution as Exhibit B. There is no fiscal
impact associated with this change.

Human Resources Department

During the FY 2013 budget preparation process, the Human Resources Department determined
that, because the department continues to face benefits support demands which cannot be met
with the current staffing level, the addition of one (1) Human Resources Analyst II is necessary to
assist with CalPERS benefits and billing, overall dependent reporting and tracking, Family Medical
Leave assistance and tracking, pension estimates and vendors/broker contacts.

Staff also determined that in order to effectively prepare for and monitor the District’s Retirement
Board meetings, it is necessary to add a dedicated Administrative Technician position to focus on
the core tasks involved in meeting time sensitive deadlines, in addition to providing additional
clerical support to the Benefits team.

The FY 2013 budget adds one (1) Human Resources Analyst II position and one (1)
Administrative Technician position to the Authorized Positions List.
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Facilities Department

During the FY 2013 budget preparation process, the Facilities Department determined that with
the addition of a second CNG fueling facility at the McClellan location, the current staffing level is
not adequate to perform facilities maintenance for the new fueling facility. The two (2) additional
Facilities Maintenance Mechanic positions will focus on scheduled maintenance, regularly
scheduled (preventative) maintenance of District equipment. The FY 2013 budget adds two (2)
additional Facilities Maintenance Mechanic positions that to the Authorized Positions List.

Information Technology Department

During the FY 2013 budget preparation process, the Information Technology Department
determined that, with the addition of the District’s bus and light rail SmartCard technology, it is
necessary to develop a new job description to perform support services for this new technology.
Staff performed a job analysis with the Information Technology Department and the Job
Evaluation Team and, subsequently, created a new Network Operations Technician classification
to reflect the responsibilities of the new position.

Staff determined that the SmartCard technology also requires the addition of one (1) Senior
Information Technology Business Systems Analyst position to maintain field equipment, physical
servers and hardware, and that one (1) additional Senior Programmer Analyst is needed to
provide support to the District’s Trapeze and SAP systems.

The FY 2013 budget adds two (2) new Network Operations Technician positions, Grade 205, one
(1) Senior Information Technology Business Systems Analyst position, and one (1) Senior
Programmer Analyst to the Authorized Positions List.  The new Network Operations Technician
job description is attached to the Resolution as Exhibit B.

Safety Department

During the FY 2013 budget preparation process, the Safety Department determined that, with the
expansion of the District’s light rail projects, such as the South Sacramento Corridor Phase-II,
Green Line, BMF-II facility, and maintenance of additional Occupational Safety and Health
Programs required by state and federal safety regulations, the current staffing level cannot
adequately perform these more advanced responsibilities.  The FY 2013 budget reduces the
count of the one vacant Safety Specialist II position and adds an additional Senior Safety
Specialist position to the Authorized Positions List.

The second Senior Safety Specialist position will focus on the Occupational Safety and Health,
and Environmental Safety Program requirements throughout the District facilities and
departments. The existing Senior Safety Specialist will continue to manage the System Safety
Program Plans, state and internal safety audits, accident investigations and state reporting
requirements, etc.
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The job descriptions for Safety Specialist I, II and Senior Safety Specialist have been reviewed by
staff and the Safety Department and have been modified to better reflect the responsibilities of the
classifications.  The modified Safety Specialist I, II and Senior Safety Specialist job descriptions
are attached to the Resolution as Exhibit B.

Operations Division

During the FY 2013 budget preparation process, the Operations Division determined that, in order
to properly staff and service the upcoming Bus and Light Rail service expansions, it is necessary
to add twenty (20) operator positions, one (1) Bus Service Worker and one (1) Light Rail Service
Worker position to the Authorized Positions List.

Light Rail

During the FY 2013 budget preparation process, the Light Rail Department determined that, with
the expansion of the District property, LR Wayside lookout requests have increased and that the
need to stay within the timelines for all required regulatory maintenance and inspections has
significantly impacted overtime demands, it is necessary to add two (2) Rail Laborer positions in
order to meet the demands of the District.  The FY 2013 budget adds two (2) Rail Laborers to the
Authorized Positions List.

Planning & Transit System Development
Accessible Services

During the FY 2013 budget preparation process, the Accessible Services Department determined
that in order to effectively perform the responsibilities of gathering and interpreting statistical data
for the ADA paratransit eligibility program, as well as ADA paratransit service-data sharing
analysis, pre-screening ADA paratransit application requests and writing summary reports, the
department requires the addition of one (1) Administrative Technician position. The FY 2013
budget adds one (1) Administrative Technician position to the Authorized Positions List.

Planning Department

The Planning Department has determined that the need exists to add an additional Assistant
Planner position in order to support the data collection and analysis tasks associated with the
Performance Monitoring Plan as detailed in TransitRenewal. The department proposes to offset
the addition of the second Assistant Planner position by eliminating the currently vacant Route
Check Supervisor position, since the route check staff has been significantly reduced and the
coordination of their activities has been absorbed by other Planning staff.  Therefore, staff
recommends the vacant Route Check Supervisor position be eliminated and one Assistant
Planner be added to the Authorized Positions List. There will be no change to the overall total
number of authorized positions in the Planning Department as a result of this action.
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Authorized Classifications, Positions and Salary Grades and Values

Changes to position control described above are reflected in the Authorized Classifications,
Positions and Salary Grades list, attached to the Resolution as Exhibit A.

Exhibit A also reflects changes to those classifications that moved from Administrative Employees
Association (AEA) to American Federation of State, County and Municipal Employees (AFSCME)
through the labor negotiations process and adopted by the Board of June 11, 2012.

Modified and New Job Descriptions

The below listed job descriptions are attached to the Resolution as Exhibit B.

Previous Job Title Disposition Modified and New Job Title

Chief Administrative Officer/EEO Officer Modified Chief Administrative Officer
Chief Legal Counsel Modified Chief Counsel
Na New Legal Secretary
Na New Network Operations Technician
Safety Specialist I Modified Safety Specialist I
Safety Specialist II Modified Safety Specialist II
Senior Safety Specialist Modified Senior Safety Specialist

Staff recommends approval of this action.



RESOLUTION NO. 12-07-_ _

Adopted by the Board of Directors of the Sacramento Regional Transit District on this date:

____July 23, 2012____

AMENDING EXHIBIT A OF RESOLUTION NO. 12-02-0032, AND APPROVING
MODIFIED AND NEW JOB DESCRIPTIONS AND THE DISTRICT’S AUTHORIZED

CLASSIFICATIONS, POSITIONS AND SALARY GRADES

BE IT HEREBY RESOLVED BY THE BOARD OF DIRECTORS OF THE
SACRAMENTO REGIONAL TRANSIT DISTRICT AS FOLLOWS:

THAT, effective July 24, 2012, Resolution No. 12-02-0032 is hereby amended by
deleting Exhibit A and replacing it with attached Exhibit A “Authorized Classification,
Positions and Salary Grades.”

THAT, effective July 24, 2012, the modified and new job descriptions of Chief
Administrative Officer, Chief Counsel, Legal Secretary, Network Operations Technician,
Safety Specialist I, Safety Specialist II, and Senior Safety Specialist, attached as Exhibit B,
are hereby approved.

BONNIE PANNELL, Chair

A T T E S T:

MICHAEL R. WILEY, Secretary

By:
Cindy Brooks, Assistant Secretary

















Job Description  - Previous Title Disposition Job Description  - Modified and New Title

Chief Administrative Officer/EEO Officer Modified Chief Administrative Officer
NA New Legal Secretary
NA New Network Operations Technician
Safety Specialist I Modified Safety Specialist I
Safety Specialist II Modified Safety Specialist II
Senior Safety Specialist Modified Senior Safety Specialist

EXHIBIT B
Effective July 24, 2012

List of Modified and New Job Descriptions

Page 1 of 1
Exhibit B

effective 07-24-12




















































































